Sample Letter College Caterer

4 The Elms
Little Stukeley
Hunts, Cambs
PE22 8ST
(01480) 255 988
9th October 2006

Mrs. R Huxley, Catering Manager
School Solutions Catering

31 The High Street

Bagshot, Lincs

LN18 2PT

Dear Mrs. Huxley,

I am a first year student at Fenwick College. The college principal, Randolph Jones,
provided me with your contact details.

I am writing to request that the college’s cafeterias provide more healthy options for
vegetarians. There are two canteens on campus but both of them offer very poor
selection for vegetarians like me. Most of the time my only options are chips and beans,
and the other day when | mentioned | was vegetarian, one of your staff offered me a tuna
sandwich. Vegetarians do not eat fish! Anyway, | have to pack my lunch each day in
order to eat properly. | would, however, like to be able to buy my lunch at college from
time to time. Already I’ve met at least five other vegetarians or vegans at Fenwick who
are having the same problem as me.

I am a member of The Vegetarian Society so | asked them for some help. They sent me
the enclosed booklet, Vegetarian Catering for Schools and Colleges. | hope you will take
a look at it for some ideas. Vegetarian food is no more difficult or expensive to make
than non-veggie food, and there is definitely a demand for it on campus.

Thank you for considering this request. | have enclosed a self-addressed stamped
envelope in anticipation of your reply. | will look forward to hearing from you.

Sincerely yours,

Elaina Pruette



